The Gainsborough Parish Church CE Primary School

Acland Street
Gainsborough
Lincolnshire
DN21 2LN

Telephone 01427 612554

Fax 01427 811923

Web site: www.parishchurch.lincs.sch.uk
E-mail: admin@parishchurch.lincs.sch.uk

Headteacher: Mrs T Fulthorpe BA(Hons), PGCE

Dear Parents and Carers, 27" September 2018

Applying for Free School Meals

Lincolnshire County Council has changed the way parents apply for free school meals. You now have to apply through
- aparent portal using the following link:

https://lcc.cloud.servelec-synergy.com/parentportal

Attached to this letter is the online free school meal application process for parents/carers. This is a step by step
guide to applying online.

We urge all parents/carers to complete this online form because every successful application means besides free
school meals for children, the school will receive pupil premium funding which can be used to subsidise residential

visits and other educational activities.

Who is eligible for free school meals?

Free school meals are available to pupils in receipt of, or whose parents are in receipt of, one or more of the
following benefits:

Universal Credit (provided you have an annual net earned income of no more than £7,400, as assessed by earnings
from up to three of your most recent assessment periods)

Income Support * Income-based Jobseeker's Allowance - Income-related Employment and Support Allowance
Support under Part VI of the Immigration and Asylum Act 1999

The guarantee element of Pension Credit

Child Tax Credit (provided you're not also entitled to Working Tax Credit and have an annual gross income of no more
than £16,190)

Working Tax Credit run-on - paid for four weeks af ter you stop qualifying for Working Tax Credit

Any queries please contact the customer service centre on 01522 782030.

Yours sincerely,

70 \Q\M{Yx

T Fulthorpe
Headteacher

An Independent Church of England Academy
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ONLINE FREE SCHOOL MEALS APPLICATION PROCESS
FOR PARENTS AND GUARDIANS

Create an account using your email address on the online parent portal :

https://icc.cloud.servelec-synergy.com/parentportal

The Parent Portal 35ows parents or Carecs 10 apply for 3 scrool place and appty 1or free school meals via 30 onhne inferface,

Tius ondne Interface atows a user o Create an account. 3dd their chikiren to the account, and elther apply for a school place of free $Choot maals. Once an appkcation has been
ereated and submitted i is avaitadle 1or the Local Authority 10 viev:.

For 8chool Admissions you can amend your application onfine unti the officiai closing cate for

and the information provided on our website,
To begin using the Parent Portal, creale an account using the ‘Creale Account' ink wiich can de found on INe UpEer left side of this page. To retum after creating an account. use the

‘Logen’ Ank winch ¢an 350 be found on the upper lef side of this page.
Using 8 tablet/smarntphone? ACCess the menu Nems Inciuding the 'Create ACcount and 1Login' lioks using e menu in the top right nand comer

will be in line with our admissions guide for parents

@servelec synergy

Step 2

Create new user account

To create a new actount please Specily the Setais of Ihe AppEcant Below. Rems

KT WER BSIENSKS Ire MANAEKY Nekds CRCK NexT 10 Contnue once you have
compieted your detatts

Piease #nsure yOU ChOOSE B SECUre PASIWORT CONLRINNNG 31 I0ast § CAAraCters and
€OMpAsng Of One OF MGTE UPDEL-Case lefllars, Kower-Case lellers and numbders.

Middiename

Evaning Phone

Daytime Phone
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Account Verification
Required

You cannot use the system until your emall address has been verified.

An

Please read the emait and follow the instructions.
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Step 4 Sign In

Piease complete the blank flekis below, and dlick *Sign in' to continue.
Your account will be verified when you have logged in successfulty.

Email Address ™ l |

Password " [

Click here if you have fost of forgotten your password

Applicant Summary

Trus screen shows a summary of any children added o your account. To add new chiidren click the Add Child button.

To apply for a school place once you have added your child's details, scroit down to the bottom of the page and click the new school admissions application button,

This screen shows a summary of afl the Chiidren within the Famify that will be Included In the Free School Meals appiication. Before submitting a Free School Meals appiication, piease
ensure ait Children within the Famity have been added. To add new chiidren to the Family, ciick the add chiid button.

£ Applicant

Mrs Annie Other
3, "© Add Child

Anybody Street,
Anytown,
Anywnere,
AY11ER

" B View Detatis '
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Telephone enquiries — Customer Services Centre
Tel : (01522) 782030



